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Create a Non-Team Member Account

Registration is required to access the BayCare Online Learning Center (OLC) as a Non-team member, for the
following user types/roles:

e Students (including
physician-sponsored)

Contractors e Travelers Faith Community Nursing

e Team members that need to obtain an
e Instructors e Vendors e Volunteers NE number for student access to
certain software/applications

e Healthcare e Procedural
* Pastoral Care Observer Sales Rep
e Allied Health Practitioner e Residents e Publix Pharmacy

Once you have completed registration, an NE (non-employee) account is provided to you that you will use to log in
to the BayCare OLC. Follow the steps below to register and create an NE account to access the OLC.

First-Time Registration: New Username and Password

1. Navigate to the BayCare Non- Team Member Training web page from your web browser address bar:
https://baycare.org/ 1 careers/nonteam-
member-training. 2E https://baycare.org/careers/nonteam-member-training ,0|
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Get the latest information on COVID-19 and screen your symptoms. Learn more
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Home > Careers > Non-Team Member Training

’ Note: You must register as a New user to access

AU {0 the OLC as a Non-Team member, even if you

2. Click the DERRLISVRSIIE:  currently have OLC access as a team member.
i ' New users: L —
register here link. 9—

If you have NOT registered for an OLC username and password, please

register here.

uuuuu or password? Call the BayCare IS Service Desk at (727) 467-4700. You will be asked your security questions in order to confirm you

Need to update your personal info? Log on to make any changes.
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The Mandatory Training for Non-Team Members page displays. 4‘!’ BayCare

Mandatory Training for Non-Team Members

Welcome to BayCare Health System’s online training for non-team members™ who provide care and services on

C I i ck th is I in k if yOU are behalf of our health system. The training activities on this site help promote safety, security and effective care by
focusing on key topics and regulations supporting the BayCare Mission, Vision and Values
Stude nt Contractor CI | n |Ca| The materials on this Web site include lion about corporate r ', customer service, risk
. . . management, diversity, and patient and team member safety, as well as other BayCare policies and procedures.
(lnCIud]ng phyS|C|an-SponSored) or NOﬂ-ClInlca| All materials on this Web site and in the Online Learing Center (OLC) are considered Proprietary Information.**

This training is mandatory and must be completed prior to assignment in one of our facilities and annually before
the end of the calendar year.

Instructor Vendor

Registration

. Once your registration is completed and verified, you will be sent an e-mail from BayCare Information Services
Resident Volunteer that will contain your OLC Usemame and password. (It is essential that you have a valid e-mail address before
beginning the registration process.) The OLC Username and password will be activated the day after you
Faith Community Nursing Advanced Care e
. If you experience difficulty with accessing the electronic registration form, please call the BayCare IS Service
PrOVId e r Desk at (727) 467-4700.

Pastoral Care Healthcare Observer

Click Here tg Register

Traveler Publix Pharmacy

Allied Health Procedural Sales Rep
Practitioner

‘e matters related to this
ts. The copying.
rights ta any content.

| Click this link if you are:

e BayCare Team Member that needs student
access to certain software/applications

Note: Opens the BayCare Online Learning Center Non Team
Member Registration form.

3. Click the appropriate registration link based on your Note: Opens the BayCare Team Member NE
user type: Registration form.

Non-Team Member BayCare Team Member that needs Student access

4. Scroll down the form to the User Code field. 4. Scroll down the form to the User Code field.
Select your User Code from the drop-down menu. Select your User Code from the drop-down menu.
In this example, Contractor-Non-Clinical is In this example, Student is selected.
selected.
Note: Remaining form fields may change Note: Form fields may change depending on the
depending on the User Code selected. User Code selected.
* User Code: | CONTRACTOR — NON-CLINICAL *User Code: | STUDENT
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BayCare Team Member that needs
Student access (cont.)

Non-Team Member (cont.)

5. Enter the BayCare Location you will be working. 5. Enter the BayCare Location you work.
* Location: | Select location. . || + Location: || Select location. .
6. Enter a valid Email address. 6. Enter your BayCare Email address.

Note: It is strongly recommended you enter a
personal Email address and not a school Email
address.

= Email: * BayCare Email:

= Canfirm Email: * Confirm BayCare Email: .

7. Complete all remaining fields including fields that 7. Complete all remaining fields including your
are specific to the User Code you selected. BayCare Network Id (your B#).

In this example, the contractor's Employer name
would be entered.

* User Code: | CONTRACTOR — NON-CLINICAL | |
E

+ Employer: [ l * BayCare Network Id:

8. Click the Submit button. 8. Click the Submit button.

Notes: Notes:
* You will be sent an Email confirmation that contains | |, once your registration is completed and verified

your login credentials. you will be sent an Email from BayCare Information
e If you do not receive a confirmation Email, do not Services.

attempt to register again. Call the BayCare IS

Service Desk at (727) 467-4700 to receive your

login credentials.

e Team Members are to have only ONE login for the
Online Learning Center. All training is to be taken
under your BayCare Team Member login. The NE
number you are obtaining through this site is for
student access into programs only.
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